
Share The Mission
Create a Fundraising Page To Support Mercy Ships. 



Start your own fundraising page

Step 1

Ready to raise vital funds to provide 
medical care to those in need?

This guide will show you how to create your 
own personalized fundraising page that can 
be shared with your family and friends with 
just a few clicks. 

Let’s get started!

https://secure.qgiv.com/event/mercyshipsfundraiser

,

Click here to start your own fundraiser

https://secure.qgiv.com/event/mercyshipsfundraiser


Step 2  

Select the option that best fits your 
fundraiser — individual or team.

1. Under “Fundraiser,” select whether you’ll 
be participating as an individual or a team



Step 3
Enter your fundraising goal, then fill in 
your personal details.

Keep in mind that the email used for the 
fundraiser page will receive all 
notifications and verification codes. 1. Fill in your information:

Name
Email 
Address
Phone Number

2. Click “Next” to continue



Step 4

- or -

North Wood,

1. Enter an amount here to 
kick-start your fundraiser

2. You can check to see if 
you’re eligible for a gift match 
with your employer 

Enter company name here

3. Follow the instructions and 
click what you want to apply

Enter your form of payment 

4. Click “Complete Registration” 
for the next step 

1. You can leave this blank

2. Click “Complete Registration”

Donate to kick-start your fundraiser or chose to proceed without.



Step 5

Page 1 Page 2 

Create a password to activate your fundraising page.



Step 6

Page 1
Page 2 

1. Click on “Get Started” 

1. Click on “Change Profile” 

2. Select your photo

3. Click “Upload”

Personalize your profile by adding a profile picture.



Step 7

Page 1 Page 2 

1.Drag the image and crop by 
clicking on the “+” or “–”

2. Click ”Save Image”

Crop and adjust profile picture, then proceed to your fundraising page.



Step 8

Page 1 Page 2 

1. How to edit your page

Settings Icon – edit and add text
Eye Icon – hides widgets

2. Make sure to save all changes

3. Click “Close” to start 
editing your page 

Edit your personal fundraising page.



Step 9

Page 1 Page 2 

1. Click on the Settings Icon to 
change your fundraiser title 1. Enter your title and subtitle. You can also 

adjust the alignment and style if you'd like

2. Click “Update”

Edit your fundraising page title.



Step 10    

1. After every change make 
sure to click on “Save Page”

2. Optional: click “undo changes” 
to undo recent changes

3. Optional: click “reset page 
to default” to start over

How to save, undo, or reset your page.



Step 11

Page 1 Page 2 

1. Add title, alignment, and text 
to tell your fundraising story

2. Click “Update”

1. Click on Settings Icon to edit the text box 

Add text to your fundraising page.



Step 12

Page 1 Page 2 

1. Click on “Edit” to add photos

2. Click on “+ Add Slide” 
to select your photos

1. Click on “Upload Image” 
and select your image

2. Click on “Done” 
     Repeat step 1 and 2 to add another photo

3. Click “Update” when finished

Add photos to your fundraising page.



Step 13

Page 1 Page 2 

2.

3.

1. Click on the “Eye” icon to 
hide widgets on your page

2. Click on the “Eye” icon again to make 
previously hidden widgets reappear

(Widgets appear gray to show you they are hidden)

Choose which widgets to display on your page.



Step 14    

1. Click on “Sending a Fundraising Email”

After completing your fundraiser 
information, learn how to send a 
fundraising email. 



Step 15

Page 1 Page 2 

1. Click on “Send Verification 
Code” and check your email 

1. A code will be sent to account email, 
enter the code and click “Submit”

Edit and send out your first fundraising email.



Step 16

Page 1 Page 2 

1. If you choose a 
template, you can edit 
some of the text1. Type in your email title

2. You can choose a template 
if desired. If not, start typing 
your own email message

2. You can add an email here. 
To separate email address, 
use a comma “,”

Enter your email text or use our template.



Step 17

Page 1 Page 2 

Option A: “immediately” will 
send your email right away

Option B: “Goal Percentage” will send 
your email when your fundraising 
efforts reach a certain goal

Option C: “Send on a Specific Date” allows 
you to specify when your email is sent

Option D: “Periodically” will send an 
email  at specified intervals 
(ex. every week, every  month, etc)

2. Click on “Save & Preview Email”

1. Select one of these sending options

[your email address will appear here]

2. Click on "Make Changes" to go 
back and edit, or click "Schedule 
Email" to select a date to send

1. Read and check the text

Preview, then schedule or send your email.



Step 18     1. Your options for sharing your fundraising page

2. Choose “Email Your Donors” or “Send a Fundraising Email” 
to create and send additional emails

3. Scheduled email will appear here

4. Your sent emails will appear here

View options on how to share your page 
via email or social media, and view 
emails you have sent or scheduled.



Step 19

2. Click on “Close” 

1. Click on “Raise Your First Online Donation”

Page 1 Page 2

Your fundraising total will be automatically updated as donations come in.



Step 20     
1. Hover on the “My Fundraising Tools”

2. You can view your fundraising 
dashboard, edit your page, share 
your page, view the donation center, 
and access other resources 

3. You can click “Copy My Page URL” to share your 
fundraising page or you can click “Copy Donation URL” 
to share a direct page for others to donate right away

Access Fundraising Tools to edit and share 
your page.



Step 21    

How to sign out of your page. 

1. Hover on your name tab 

2. Click on “Sign Out”



Step 22

Congratulations! Your personal fundraising 
page is complete. Keep sending emails and 
sharing your page with family and friends to 
help you meet your fundraising goal. 

Thank you for choosing to support Mercy Ships 
and transforming the lives of those in need. 

Contact: info@mercyships.org 

MercyShips.org


